Date:

TO

The Superintendent

Name of Hospital

RE:  Medical records of late Mr. –

Dear Sir or Madam:


This is to request you to please provide me with a complete copy of all medical records of my -, late Mr. -, who was treated in your hospital between – and – .  Mr. - passed away on – as his death certificate would indicate (see attached).  The medical records must include the bed-head ticket (BHT), all investigations/tests results, OT records as well as all drugs/other therapies used on Mr. -.  I am wiling to pay all costs involved with the copying these documents.


As next of kin of late Mr. -, I’ve legal right to obtain these medical records for use in any purpose.  I must remind you that according to the Rules established by the Medical Council of India (MCI), the central regulatory body to control practice of medicine in India, you must acknowledge and provide me the medical records forthwith.  The Section 1.3.2 of the MCI “Code of Medical Ethics and Regulations” has categorically stated, “If any request is made for the medical records either by the patients/authorized attendants/legal authorities involved, the same may be duly acknowledged and documents shall be issued within the period of 72 hours”.  As such, you must provide me complete medical records of late Mr. – within the next three days failing which you may be held responsible for “professional misconduct” for violating the MCI mandatory rules.  I look forward to receiving these documents soon.  Please do not hesitate to contact me at the number/address below if you have any questions.  Thank you in advance for your prompt attention and kind cooperation in this matter.

Sincerely,

Mr./Mrs.-

Telephone : 

Address: 

c.c.:  1) Secretary, MCI, New Delhi; 2) Secretary, People for Better Treatment (PBT); 3)  Secretary, Ministry of Health & Family Welfare, Govt. of -; 4) Registrar, State Medical Council.
